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1. OBIIASIXAPAKTEPUCTUKAPABOYENUIIPOT PAMMBI
MNPO®ECCHUOHAJIBHOI'OMOY JIA
«IIM.02 OPTAHU3AIIAA APXUBHOM PABOTHI 110 IOKYMEHTAM OPT AHU3AIIAIA
PA3JIMYHBIX ®OPM COBCTBEHHOCTHN»

1.1. Heas ¥ niIaHupyeMble pe3yJbTAThl 0CBOECHUS MPO(ECCHOHATIBLHOT0 MOTYJIsI

B pesynpraTe u3ydeHuss npodeccuoHaTbHOTO MOAYJS OOYyYarOIIUXCS JOJIKEH OCBOUTH
OCHOBHOH BHJ JAestenbHOCTH OpraHuzanus apXUBHOM pabOThl MO JOKyMEHTaM OpraHu3alui
pa3auuHbiX  (GopM  COOCTBEHHOCTH, U  COOTBETCTBYIOIIME €My OOIIHe KOMIETEHIMH
U nipodeccCuOHaIbHbIE KOMIETCHIINU:

1.1.1. [TepeveHn OOITUX KOMIICTCHITUI:

Kon HanmenoBanue o01MX KOMIETEeHUH
OK 01 Bri6upats criocoOb! perienust 3a1a4 npopecCHOHANBHON AeSITeTbHOCTH
MIPUMEHHUTEIHHO K Pa3IMuHbIM KOHTEKCTaM
Hcnonb30BaTh COBpeMEHHBIE CPEJICTBA TIOUCKA, aHAIM3a U UHTEPIPETAIINH
OK 02 uHpopmanuu, 1 UHGOPMALIMOHHBIE TEXHOJIOTHH IS BHITIOTTHEHUS 3a71a4
npodeccuoHaNbHOMN 1eATEIbHOCTH
OK 04 D¢ dexTuBHO B3aUMOICHCTBOBATH U Pa0OTATh B KOJJIEKTUBE U KOMaH/IE

OcCyIIEeCTBIIATH YCTHYIO U NUCBbMEHHYIO KOMMYHHUKAIUIO HA TOCYJAPCTBEHHOM SI3BIKE
OK 05 Poccuiickoit @enepanuu ¢ yu€ToM 0COOEHHOCTEH COLUAIBHOTO
U KyJIBTYPHOI'O KOHTEKCTa

ITons30BaThCA HpO(l)CCCI/IOHaJ'ILHOI\/’I ,HOKYMCHTaHHCﬁ Ha roCy1apCTBEHHOM
U MHOCTPAHHOM A3bIKaX

OK 09

1.1.2. Ilepevens npodeccnoHaNbHBIX KOMITETCHIINN

Kon HanMeHoOBaHMe BHIOB A€ATEILHOCTH H NPOQeCCHOHATbLHBIX KOMIIETeH i
BJI 2 Opranu3zaiys apXuBHOHN paObOTHI 110 TOKYMEHTaM OpraHU3alui pa3IndHbIX GopM
COOCTBEHHOCTH
K 2.1 OCyNIECTBIIATH KOMILIEKTOBAHUE apXMBHBIMHU J€IaMH (JIOKYMEHTaMK) apXHuBa
" | oprarusanuu
K 2.2 Bectu yuér apXMBHBIX 1€ (JIOKYMEHTOB), B TOM YHCJIE C UCTIOIb30BAHUEM
" | aBTOMaTU3UPOBAHHBIX CUCTEM
K 2.3 OCyLIECTBIIATH XPAaHEHHUE APXUBHBIX €M (JOKYMEHTOB) € MOCTOSIHHBIM CPOKOM
™" | XpaHEeHUs U O JIMYHOMY COCTAaBY B aPXMBE OPraHU3alluK
K 2.4 OCyLIECTBIIATH XPAaHEHHE, KOMIUIEKTOBAHUE, YUET U UCTIOIb30BAHUE JIET
" | (IOKYMEHTOB) BPEMEHHOTO XPaHEHHUS
K 2.5 OCyLIECTBIIATH UCTIOIB30BAHNE APXUBHBIX JIENT (IOKYMEHTOB), B TOM YHCIIE
" | ¢ MCTIOJIBb30BAHNEM ABTOMATH3MPOBAHHBIX CHCTEM
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1.1.3. B pe3ynbpTaTe ocBoeHHS MPO(HECCHOHATEHOTO MOIYJIS O0YJArOITHICS JOJIKEH:

Bnanets
HaBBIKAMHU

KomruiekToBanust apXuBHBIMU JIeTIaMH (IOKyMEHTaMHU) apX1Ba
OpraHu3aluu

Benenus yuéra apxuBHbBIX JIeN (JOKYMEHTOB), B TOM YHCIIE C
HCIOJIb30BaHNEM aBTOMATHU3UPOBAHHBIX CUCTEM

Ocy1iecTBiIeHHS] XpPaHEHUS APXUBHBIX 1€ (JJOKYMEHTOB) C MMOCTOSIHHBIM
CPOKOM XpaHEHUS U MO JIMYHOMY COCTaBy B apXMBE OpraHU3alluu
XpaHeHusl, KOMIUIEKTOBaHHUsI, y4€Ta M MCIIOJIb30BaHUS JIeN (JOKYMEHTOB)
BPEMEHHOI'O XpaHEHUs

Hcnonb30BaHus apXUBHBIX el (IOKYMEHTOB), B TOM YHCJIE C
WCII0JIb30BAaHUEM aBTOMATH3UPOBAHHBIX CUCTEM

Ymers

paboTarth ¢ 1ojpasaeaeHusIMU/OpraHu3aUsIMU HCTOYHUKAMU
KOMIUIEKTOBAHMsI apXUBa;

IIPUHUMATDH apXUBHBIE Jiea (JOKYMEHThI) Ha IOCTOSIHHOE WIIN
JIOJITOBPEMEHHOE XPAaHEHHUE;

y4acTBOBAaTh B IIPOBEJACHUH SKCIIEPTU3bI IEHHOCTU PA3JIMYHBIX TUIIOB U
BUJIOB JIOKYMEHTOB B COOTBETCTBUY C BHYTPEHHUMH PETIaMEHTaMU
OpraHM3aLuy;

HIPUMEHSATH B pad0Te PEKOMEHIAI[MH SKCIEPTHO-IIPOBEPOYHON KOMUCCUU
WM OKCTIEPTHOW KOMUCCUH OpPraHu3allnu;

IIPUMEHSITH [IEPEYHHU C YKa3aHHUEM CPOKOB XpaHEHUs el (IOKyMEHTOB);
co0JIr01aTh HOPMATUBHBIE CPOKU XPaHEHUs /1€ (JOKYMEHTOB);

BECTH YUET HCTOUHUKOB KOMIIJIEKTOBAHMS apXUBa,

HCIOJIb30BATh NEPEIOBON OTEUECTBEHHBIN U 3apyOEKHBII OMBIT 110
KOMIUIEKTOBAHMIO apXMBa JieJIaMH (JIOKyMEHTaMH ) TOCTOSSHHOTO U
JIOJITOBPEMEHHOT'O XpaHEHUS;

UCMOJIb30BaTh COBPEMEHHBIE aBTOMATU3UPOBAHHBIE, MH()OPMAIIMOHHBIE U
TEJIEKOMMYHUKAIIMOHHBIE TEXHOJIOTUH JOKYMEHTHPOBAHHBIX cep
NeSITeIbHOCTH OpraHU3aluy.

CUCTEMAaTU3UPOBATh Jiea (JOKYMEHTHI);

pa3MmelaTh apXuBHBIE Jiea (JOKYMEHTBI) Ha MECTax XpaHEHUs B
COOTBETCTBUH C HOPMATUBHBIMU TPEOOBAaHUSIMU B 00JIACTH apXUBHOTIO JIeja
U YNIpaBJICHUS TOKyMEHTaMU;

co0JII01aTh HOPMATUBHBIE PEXKUMbI XPaHEHUSI apXUBHBIX JIEJT
(TOKYMEHTOB) Ha JTFOOBIX HOCUTEISIX;

IIPOBOAUTH NTPOBEPKY MOTHOTHI COCTaBa ApXUBHBIX IOKYMEHTOB B
€IMHHLIAX XpaHEHHUS,

IIPOBOANTH ONIMCAHUE APXUBHBIX €I (IOKYMEHTOB);

COCTaBJISITh CIPABOYHO-TIOMCKOBBIE CPEICTBA K apXUBHBIM JleJiaM
(ToxymeHTaMm);

BECTH YUE€T U KOHTPOJIb BBIIAYM apXUBHBIX JIEJT (JIOKYMEHTOB) U3
apXUBOXpaHWINIIA U UX BO3BPATa;

BECTH YUET M KOHTPOJIb TIepeiadyu e (IOKYMEHTOB) B
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roCyIapCTBEHHBINH/MYHHUIUITATLHBIA apXUB WM HA NHOE BHEITHEE
XpaHEeHHe U MpHEMA JIeN ¢ BHEIIHETO XPaHEHHUS,

MIPOBOJIUTH MOJIUCTHYIO MMPOBEPKY (PU3MUECKOTO COCTOSHUS /e
(TOKYMEHTOB);

pa3bICKMBATh HEOOHAPYKEHHBIE Jiea (IOKYMEHTHI);

MOJIB30BAThCS YUETHBIMU JJOKYMEHTAMHU B PaAMKaX AJICKTPOHHBIX
MH()OPMAIIMOHHBIX CHCTEM JIOKYMEHTHPOBAHHBIX chep AeITeTbHOCTH
OpraHu3alINH;

MOJIb30BAThCSl CEPTUPHUIIMPOBAHHBIMU aBTOMATU3UPOBAHHBIMU CHCTEMAaMU
JOKYMEHTHPOBAaHHBIX c(ep ACATEIBHOCTA OPTaHU3AIMH 10 YUETY,
perucTparyu, KOHTPOJIO [l (JIOKYMEHTOB);

MOJIb30BaThCS MHPOPMALIMOHHO-CITPABOYHBIMHA CUCTEMaMH
JTOKYMEHTHPOBAaHHBIX c(ep AeITEeTbHOCTH OpraHnu3aIluHg;

BECTH CIIPABOYHO-TIOMCKOBBIC CPEICTBA K ApXUBHBIM JIeJIaM (IOKYMEHTaM);
BECTH Y4ET CTPAxOBOTO (POHIA apXUBHBIX JEJ (JOKYMEHTOB),

MIPUMEHSITh HOPMATHBHEIC PABOBBIC AKThI, JOKAILHBIE HOPMATHBHBIC aKThI
OpTaHU3aIH U METOINYECKHE JOKYMEHTHI B 00JIACTH Y4€Ta apXUBHBIX JIE
(1OKyMEHTOB);

BHOCHUTB TPEJIOKCHHUS 110 COBEPIICHCTBOBAHMIO METOIUIECKOTO
oOecrieyeHus1 yu€Ta pa3HbIX BUIOB JIOKYMEHTOB B JOKYMCHTUPOBAaHHBIX
cdepax AeaTeIBbHOCTH OPraHU3aIUH;

3anMIaTh HHHOPMAIIMOHHBIE PECYPCHI apXUBa OT HECAHKIIMOHUPOBAHHOTO
JOCTYyTIA.

OpPraHM30BBIBATH U O0ECTIEUNBATH XpaHEHHE JIeN (JOKYMEHTOB)
BPEMEHHOI'0 XpaHEHUsI OPraHU3allH B TPAJAULIMOHHOM U B JIEKTPOHHOM
BUJIE;

KOHTPOJIMPOBATH Pa3pabOTKy CTPYKTYPHBIMH MTOJIPA3/ICICHUSIMH OMTUCEN U
aKTOB O BBIICJICHUU Ha YHHUYTOXKEHHUE /1N (JOKYMEHTOB) BPEMEHHOTO
XpaHEHUs B TPATUIIMIOHHOM H B JICKTPOHHOM BHJIE;

(hopMUPOBATH EMHUIIBI XPAHEHHSI IOKYMEHTOB ISl UX MOCJIETYIOIIEro
pa3MelieHus B apXUBe OPraHu3allnu;

COCTABIISITH CIIPABOYHO-TIOMCKOBBIE CPEJICTBA K APXUBHBIM JIeJIaM
(ToxymeHTaMm);

OCYIIECTBISTH TIOUCK JIeN (JOKYMEHTOB) BPEMEHHOTO XPaHEHUS B
MIPOLIECCE MX XPAHEHUS B CTPYKTYPHBIX TOJPA3ICICHIIX U apXUBE
OpraHH3aIii;

OCYIIECTBIISITH METOJTUIECKOE PYKOBOJICTBO OPTaHU3AINEeH XpaHEHUS eI
(ITOKYMEHTOB) B CTPYKTYPHBIX ITO/IPa3ACICHUSX OpTraHU3aIHH;

OKa3bIBaTh CTPYKTYPHBIM MOJPA3IEIICHUSIM MMPAKTHYECKYIO TOMOIIb B
OpraHM3allly XPaHEHUs Ael (IOKyMEHTOB);

pa3pabaThiBaTh CIPaBOUYHO-HH(POPMAIIMOHHBIE TOKYMEHTHI 110
OpraHM3aINH UCIIOJIb30BAHUSA Jel (IOKYMEHTOB) BPEMEHHOTO XpaHEHUS B
CTPYKTYPHBIX TIOJpa3/IeNICHISIX U apXUBE OPTaHU3AIHH;
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MIPOBOJIUTH SKCIIEPTU3Y LIEHHOCTH el (JIOKyMEHTOB) BPEMEHHOTO
XpaHEeHUs, TICPEJaHHbBIX B APXUB;

OTIPEIeNIATh CPOKHU XPaHEHHS JIelT (IOKYMEHTOB) BPEMEHHOTO XPaHEHHUS;
o0ecrneunBaTh 3alUTy Jel (JOKyMEHTOB) BpEMEHHOI'O XpaHEHUS B
OpraHu3alyy OT HECAHKIIMOHUPOBAHHOTO JI0CTYIIA WM YHUUTOKEHUS;
MPOBOJIUTH (PU3MUECKOE YHUUTOXKEHHUE JIeIT (JIOKYyMEHTOB) BPEMEHHOTO
XpaHEeHHUs C UCTEKIIMMHU CPOKaMH XPAaHEHHUs TIOCJIE COTJIACOBAHUS CO
CTPYKTYPHBIMH NOJPA3/ICIICHUSIMHI OpTaHU3aLNY;

0pOpMIIATH YUETHBIC JOKYMEHTBI 00 YHUUYTOKECHHUH 171 (JIOKYMEHTOB)
BPEMEHHOI'0 XpaHEHUs C UCTEKIIMMU CPOKAMHU XPaHEHUSI COBMECTHO CO
CTPYKTYPHBIMH MOAPA3/ICICHUSIMH OpraHU3aIiu.

CHCTEMaTH3HPOBATh U 0000IIaTh CBEACHUS O COCTaBE U COACPKAHUU
apXUBHBIX €1 (JIOKyMEHTOB);

MCIOJIb30BaTh HH(GOPMAIIMOHHBIE TEXHOJIOTUU B 00JIaCTH CO3AaHUS
CIPaBOYHO-TIOUCKOBBIX CPEJICTB apXUBa U TOKYMEHTHUPOBAHHBIX cep
NeSITeIbHOCTH OpraHu3alluy;

(bopMHpPOBATH OCHOBHBIE M BCIOMOTATENILHBIC BU/IBI APXUBHBIX
CIPAaBOYHHUKOB B JIEKTPOHHOU (opMme;

MOATOTAaBIMBATh UH(GOPMAIIMOHHBIE IOKYMEHTHI 110 3allpocaM
M0JIb30BaTeNeH pa3TUYHbBIX KATErOpUH.

3HaThb BUJIbI, PA3HOBUIHOCTH U ()OPMATHI BCEX BHJIOB JOKYMEHTOB;

KPUTEPHUH ONpPEEICHUs LICHHOCTH /1N (JOKYMEHTOB) AJIs albHENIIEero
XpaHEHUs WIA YHUUTOKEHUS;

METOAMKa pa3padoTKU (GOpM YUETHBIX JOKYMEHTOB B TPAJAULIMOHHOM U B
JJIEKTPOHHOM BH/JIE;

METOJINYECKUE IOKYMEHTHI B 00J1aCTH MCIOJIb30BAHUS U My OIHUKaIK
apXUBHBIX €1 (JIOKyMEHTOB);

METOAMYECKUE JOKYMEHTHI U HallMOHAJIbHbIE CTAaHAAPTHI B 00J1aCTH
JEJIONPOU3BO/ICTBA U apXUBHOIO JI€71a;

METOJIMYECKUE IOKYMEHTHI M HAllUOHAJIbHBIE CTaHAAPThI B 00J1aCTH yuéTa
JIOKYMEHTOB M IOKYMEHTUPOBAHHBIX c(pep AeITeTbHOCTH OpraHU3allHH;
Hay4YHO-METOANYECKUE KPUTEPUH SKCIIEPTU3BI LICHHOCTH Pa3JIMYHBIX TUIIOB
Y BUJIOB i€ (IOKyMEHTOB);

HOpMaTHBHBIE TPaBoOBbIE akThl Poccuiickoit denepariiu B 001aCTH 3aIIUTHI
MIEPCOHAJIBHBIX JAHHBIX;

HOpMaTHUBHbIE NpaBoBble akThl Poccuiickoit denepannu B obaactu
nH(popManuy, THPOPMAIIMOHHBIX TEXHOJIOTHA, 3alUThHl UHPOPMAIUHU U
NEPCOHAIBHBIX JAHHBIX, HU(POBOM TpaHChOpMALINK;

HOpMAaTHBHBIE MTPaBOBbIE akThl Poccuiickoii deneparuu B 001actu
KOH(HIEHIINATILHOCTH UH(POPMAIIUH;

HOpMAaTHBHEIE MPpaBoOBbIE akThl Poccuiickoit denepamnuu B chepe
JIEJIONPOU3BO/ICTBA U APXUBHOTO JIENa;

HOpPMAaTHUBHEIE MPaBOBBIC akThl Poccuiickoit denepanuu B chepe
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JIEJI0NPOU3BO/ICTBA;
o0IIMe MPUHIMIIEI YyU&Ta U KOMILICKTOBAHUS J1eJ (JIOKyMEHTOB)
OTPaHUYEHHOTO JJOCTYIIA;

OpraHU3alOHHbIE IPUHIIMIIBI CIIOIb30BAHUS IOKYMEHTOB
OrpPaHUYEHHOI0 JO0CTYIa,;

OpraHMU3alMOHHbIE IPUHIIMIIBI KOMIUIEKTOBAaHUSA /1] (JIOKyMEHTOB)
OTPaHUYEHHOTO JJOCTYIIa;

0COOEHHOCTH OpraHMU3aLUU XPAHEHU J1eJ1 (JIOKyMEHTOB) Ha PAa3JIMYHbIX
HOCHUTEJISX;

OTEYECTBEHHbIEC U 3apyOeKHbIE CEPTUPUIUPOBAHHBIE CUCTEMbI
aBTOMATHU3UPOBAHHOTO Y4€Ta apXUBHBIX J1€] (JOKYMEHTOB);

NopsA0K (POPMUPOBAHUS JOKYMEHTOB B KOMIUIEKTBI, TPYIIIIBI, THIIHI,
IIpaBUJIa CUCTEMATH3ALMH U KIacCU(PUKALIMU JJOKYMEHTOB;

IIpaBUJIa XpaHEHUS el (JOKYMEHTOB) B COOTBETCTBUHU C UX TUIIAMH;
cepTH(HUIUPOBaHHBIE HH(POPMAITHOHHO-TTOUCKOBBIE CUCTEMBI B 00JIaCTH
pa3paboTKN HAyYHO-CIIPABOYHOTO alllapaTa JOKYMEHTHPOBAaHHBIX cdep
NEeSITEIbHOCTH OpraHU3aluy;

CIOCOOBI ¥ TEXHOJIOTUH IOKYMEHTHPOBAHUS PA3JIMUHBIX BUJIOB
poeCcCHOHATILHOMN 1eATEIbHOCTH;

CPOKH BBIIIOJHEHUS paObOT 110 OpraHU3aluy UCIOIb30BaHUs ApXUBHBIX JIE
(1OKyMEHTOB);

CPOKH BBIIIOJIHEHUS pabOT M0 YUETY apXUBHBIX JIeJT (JIOKYyMEHTOB);

CPOKH BBIIIOJIHEHUS padoT;

CTaHJapThl OPOPMIIEHUSI OPraHU3AIIOHHO-PACTIOPSAUTEIBHON
JIOKYMEHTAIUH;

TEOPETUYECKUE U METOINYECKUE ACTIEKThI KOMIUIEKTOBAHUS U DKCIIEPTU3BI
LIEHHOCTH BCEX BUJIOB JOKYMEHTOB;

TpeGoBaHuUs K 0(OPMIIEHHIO JOrOBOPOB HA pealin3alliio YCIyT BHEIIHEro
XpaHeHus el (JIOKyMEHTOB);

TpeOOBaHUs K MOJATOTOBKE apXUBHBIX CIIPABOK U BBIITMCOK U3 ApXUBHBIX
JIOKYMEHTOB;

TpeOOBaHUs K IpolieccaM YHUUTOXKEHHUs HH(POPMALUU B TPAJAUIIMOHHOM U
JJIEKTPOHHOM BH/IE;

TpeOOBaHUs K YCTAHOBJICHHBIM HOPMaM BBIPaOOTKU;

TpeOoBaHus K yU4ETY 0C000 LIEHHBIX U YHUKAJIBHBIX apXUBHBIX J1€J
(1OKYMEHTOB);

TpeOOBaHUs OXpaHbI TPY/IA;

YHUGUIUPOBAHHYIO CUCTEMY OpPraHU3allMOHHO-PAcTIOPSIIUTETbHON
JOKYMEHTaI1H.

1.2. Koin4ecTBO 4acoB, 0TBOJUMOE HAa 0CBOCHHE PO(PECCHOHATBLHOTO0 MOIYJIs

Bcero gyacos — 540
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B TOM 4YHclie B popMme mpakTuueckor moarotoku— 108

N3 Hux Ha ocBoenue MJIK 02.01 — 68

B TOM YHCJIC CAMOCTOsITeNIbHAs paboTa — 6
N3 ux Ha ocBoerue MJIK 02.02 — 68

B TOM YHCJIC CAMOCTOsITeNIbHAs paboTa — 6
N3 vux Ha ocBoenne MJIK 02.03 — 224

B TOM YHCJIE caMOCTosITeNbHas padora — 10
N3 vux va oceoenne MJIK 02.04 — 60

B TOM YHUCJIE CAMOCTOsITeNIbHAs paboTa — 4

NPaKTUKH, B TOM YHclie yueOHas — 36
POU3BOJICTBEHHAS — 72
[TpomexxyTounas arrecranusi— 6
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2. CTPYKTYPAUCOAEP KAHUEITPO®PECCHOHAJBHOI'OMOAYJIA

2.1. CtpykTypa npoecCHOHAJIBLHOI0 MOLYJISI

O6beM nmpodeccnoHanbHOr0 MOAYJIS, aK. Yyac.

5
>
m
2 OO6yuenne mo M/IK
K 2 g [MpaxkTukn
OBl S B TOM YHCJTIC
npodeccuoHanb HaumenoBanwust pa3aenos Beero | & = Tla6opaTopH &
HBIX ¥ O0IINX poeCCHOHATIBHOTO MOIYJIS , 4ac. : 35 IiX P Kypcossl = té
KOMITETEHITHIA E § Bcero p x pab6or | CamocrosTens a § VeoGras I[IpoussozcT
= (mpoekto | Has padora 23 BEHHAs
X IPAaKTHYCCKHU ) CED E
£ X 3aHATUI I%
1 2 3 4 5 6 7 8 9 10 11
K 2.1 Paznen 1.
OK 01, 02, 04, Opranuzanus u o0ecreueHrne OCHOB
05. 09 APXHUBHOU JIEATEIBHOCTH 34 4 30 4 - L L L
MJIK 02.01. Opranuzarmus u
HOPMAaTHUBHO-TIPABOBBIE OCHOBBI
apXUBHOTOIEIIA
K 2.1 Paznen 2.
OK 01, 02, 04, Opranuzanus AesiTenbHOCTH
05, 09 apXHBOB 34 | 10 | 24 10 — — | — —
MJIK 02.02. T'ocynapcTBEeHHBIE,
MYHHIIUTIATbHbIC APXUBBI U APXUBBI
OpraHu3aun
[IK 2.1-2.5 Pasnen 3.
OK 01, 02, 04, Opranuzanus apXMBHOTO Jieja
05, 09 MJIK 02.03. 76 40 36 40 — — 36 36
Meroavka u mpakTHKa
ApPXUBOBEICHUS
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IIK 2.1-2.5 Paznen 4.
OK 01’ 02’ 04’ OpFaHI/ISaHI/I}I XpaHECHUA
05. 09 JIOKYMEHTOB B apXUB€ 34 10 24 10
' MJIK 02.04.
Ob6ecneuenue COXpPaHHOCTH
JOKYMEHTOB
HpOMe}KyTOIIHaH arTecTanusa 6 —
Bcezo: 540 | 136 | 114 64 36 36
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2.2. TemaTnuyeckuii IJIaH U coaep:xanne npodeccuoHaabHoro moayJas (IIM)

HaumeHoBaHMe pa3aesioB U TeEM
npogeccuonaasuoro moay.ast (IIM),

Coaeprxanue yued0HOro MaTepHaJia, JIabopaTopHblie padoThl M MPAKTHYECKHE 3aHATHS,

O0bém, akan. 4. /
B TOM 4ucJie B popme

MesKIMCIHILIHHAPHBIX KyYPCoB (MITK) caMocTosiTeIbHasl ydeOHas padoTa o0y4aronuxcsi, Kypcopas padora (IIpoexr) HOH];[();];}T}ﬁ:?ZI:C(:;- .
Paznes 1. Oprannzanus u odecrnieyeHue OCHOB apXUBHOM J1esiITeIbHOCTH 34/4
MJIK 02.01.0pranu3anus 1 HOPMATHBHO-NIPABOBbIe 0CHOBBI APXUBHOIO Jieja 34/4
Tema 1.1. Conep:xanue
Beenenue B IIM u MJIK. Brenenue B npeaMer. OCHOBHBIE TEPMUHBI U OTIPEACIICHHUS.

HcTopus BO3HUKHOBEHUS CBsI3b ¢ IpyruMU o01IenpodeCCHOHaNbHBIMU M CHEIUATBHBIMU TUCIUTUIMHAMHA
apXuBHOIi JesiTesibHOCTH B Poccnn VcTopust BOSHUKHOBEHHS apXuBOB B J[peBHeii Pycu 10
Hctopus apxuBHoro aena B Poccuiickoil ummnepun
Hcropust apXUBHOTO Ji€1a B COBETCKUN NIEPUOL
Paseutue apxusHoro nena B Pocculickoin @enepannu
Tema 1.2. Conep:xanue
HOpMaTHBHO'HpaBOBaH 0as3a ApXI/IBHOC IIpaBoO U apXHUBHOEC 3aKOHOAATECIILCTBO
apXMBHOM JesiTeIbHOCTH B Poccun OTUYECKUM KOJEKC apXUBHUCTOB
[IpaBOBBIE OCHOBBI PETYIMPOBAHUS APXUBHOU JCSITETHHOCTH 10
®enepanpubiii 3akoH oT 22.10.2004 Ne 125-D3 «O06 apxuBHOM Jiene B Poccutickoit Deneparummy
Cucrema ynpaBieHus apXUBHBIM J1esioM B Poccun. denepaibHOe apXUBHOE areHTCTBO
B ToM umciie npakTHYeCKUX 3aHATHII U J1a00PaTOPHBIX padoT
Pabora B paBOBOIf Oa3e ¢ HOPMATUBHO-TIPABOBBIMU JOKYMEHTAMHU B chepe apXUBHOTO el 4
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Tema 1.3.

Opranuzauuss ApxuBHoro ¢ponjaa
Poccuiickoii @epepannn

Conep:xanue
Opranmzanuu 1oKkyMeHToB ApxuBHOTO (porma Poccuiickoit deneparun

CoBpeMeHHBIH cocTtaB ApxuBHOTO (poHIa Poccuiickoit @enepanmm.
Knaccudukanus noxkymenToB ApxusHoro ¢onna Poccuiickoit @eneparn

KommnexroBanue ApxuBnoro ¢ponaa Poccuiickoit denepanun.
CHHuCKHM HCTOYHUKOB KOMIUICKTOBAHUS

ApxuBHas 3apyoOexxHas Poccrka

10

Paszpen 2. Opranuzanms JesiTeJIbHOCTH APXUBOB

34/10

MJK 02.02. I'ocynapcTBeHHbIe, MyHMIIUNIAIbHbIE APXUBBI M APXUBBI OPraHU3a Uil

34/10

Tema 2.1.

Buaer apxusos B Poccun

Conep:xanue

Bupl v pa3HOBUIHOCTH apXHBOB. [ 0CyJapCTBEHHBIE apXUBBI: BU/BI, 331a49H, (GYHKIIUH
Certp (henepanbHbIX TOCYAAPCTBEHHBIX apXUBOB

MyHunMnanbHbele apXUBbL: BUABL, 3a7a4H, QYHKINU

BenomcTBeHHBIE apXUBBL: BUABL, 3a0a4M, GyHKUUH. Jleno3utapHoe XpaHeHHe

ApXMBBI OpraHU3aluil: BUABL, 3aa4d, GyHKIUH

[Tonoxenus 06 apxusax. CTpyKTypa apXxuBa

Opranun3zanus Tpyaa nepcoHasia

12

B ToM umciie mpakTHUYeCKUX 3aHATHII U 1a00pPaTOPHBIX padoT

Pabora B cetn MHTEpHET, B TOM 4HCIe Ha mopTaie ApxuBbl Poccun:

MONCK PA3INYHBIX M0 PaHTy (YPOBHIO) U NPO(HIIO apXUBHBIX YUPEKICHNH;
odopmiieHre pe3ynbpTaToB MOUcKa B Tabmuile «[Ipumepsl apXxHBOB»
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Tema 2.2.

IkcnepTH3a
HEHHOCTHU T0KYMEHTOB

Conep:xanue

Oprazun3zanust JOKyMEHTOB B apXUBe
(IOKyMeHTabHBIN, apXUBHBIN, CTPaX0BOH (OHABI U POHA MOTH30BAHUS)

3KCHCpTI/I3a HOCHHOCTU NJOKYMCHTOB: 3aJla4y, IPHUHIUIIbI, KPUTCPUN

12
Bupl 3KkCIIepTHBIX KOMUCCHIA.
Odopmienne pe3yabTaTOB SKCIIEPTH3BI IEHHOCTH JOKYMEHTOB
Bungsl Ilepeuneid JOKyMEHTOB € YKa3aHUEM CPOKOB XPaHEHUS
N3yuenue Tunosoro Ilepeuns ¢ ykazaHueM CPOKOB XPAHECHHUS
B ToM unciie npakTHYeCKUX 3aHATHI U J1a00pPaTOPHBIX padoT
Uzyuenwne llepednst TUNIOBBIX YIPaBIeHYECKUX aPXUBHBIX JTOKYMEHTOB, 00pa3yIomuxcs
B IIPOLIECCE AEATEIbHOCTH FOCYAAPCTBEHHBIX OPraHOB, OPIrAHOB MECTHOT'O CaMOYIIPaBICHHUS
Y OpTraHM3alui, C yKa3aHUEM CPOKOB UX XpaHEHUS 8
Uzyuenwne llepednst TUMIOBBIX apXUBHBIX JOKYMEHTOB, O0Pa3yIOIIMXCS B HAYYHO-TEXHUIECKOH
Y MIPOU3BOICTBEHHOU AESTEIBHOCTU OPraHU3aluii, C YKa3aHUEM CPOKOB XPaHECHHS
VYcraHoBIEHUE CPOKOB XPAHEHUS 3ar0JIOBKOB JI€]1 U JOKYMEHTOB 10 THUIOBBIM MEPEUHAM
Paznen 3. Opranuzanus apXuBHOIO J1ejia 148/40
MJIK 02.03. MeToauka U NpaKTHKA apXHUBOBeAeHUSs 76/40
Tema 3.1. Conep:xanue
JlokanbHble HOpMaTUBHbBIE YcTaBsl apxuBHBIX yupexaeHuii. [lomoxenus o6 apxuBax. MHCTpyKInM 10 paboTe C IOKyMEHTaMHU
AOKYMEHTBI apXuBa [Tonoxxenne 06 skcriepTHOI KomMuccuu. [Imanpl-rpaduku npuéma Jen oT CTPYKTYPHBIX 4
rosipa3ziefieHNH 1 nepeauu 1€ Ha TOCYJapCTBEHHOE XpaHeHHEe U TPEACTaBICHHS CBOIHBIX
pa3zenoB ONUCEN B apXUB
Conep:xanue
Tema 3.2 Homenkmarypa nen opranuzanyu: Ha3HadeHne, GyHKIUHA. BUABI ¥ TUITBI HOMEHKIATYPHI A€l
Krnaccudukanmonnas cxema HOMEHKJIATYPHBI JelT 4

HomenkaaTtypa e

[opsimox paboThl ¢ HOMEHKIATYPOH A€ OpraHu3allH — UICTOYHUKA KOMIUIEKTOBAHHS apXHUBHOTO
YUPEKACHUS
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B ToM umciie IpakTHYeCKUX 3aHATHI 1 J1a00pPaTOPHBIX padoT

BHyTpeHHee 1 BHelIHee COIrIacoOBaHME, TOPSA0K YTBEP KICHU HOMEHKIIATYPbI 6]l OpraHu3aluy —
HMCTOYHHUKA KOMIIJIEKTOBAHUS ApXUBHOTO YUPEKICHHUS

Cocrasnenue u oopMIIeHHE HOMEHKIIATYPbI €]l OpraHu3aluy —

HMCTOYHHUKA KOMITJIEKTOBAHHUS apXUBHOTO YUPEKICHUS

3akpeITHE, COCTaBICHUE U 0QOPMIIEHHE HTOTOBOM 3alICH K HOMEHKJIATYpE €] OpraHu3aluu —
HNCTOYHUKA KOMIUIEKTOBAHUS aPXUBHOT'O YUPEKACHUS

Tema 3.3.

Od¢opmiieHne apxXMBHOIO AeJia

Conep:xanue
IToaroToBka Aen Kk apXUBHOMY XPaHEHUIO

CocraB y4€THO-CIPAaBOYHBIX JOKYMEHTOB apXUBHOT'O JI€JIa

B ToM umciie npakTHYeCKUX 3aHATHI U J1a00pPaTOPHBIX padoT

Hywmeparnus 11cToB apXMBHOTO Jena.

CocraBnenue u opopMIICHHE BHYTPEHHEH OIUCH U JIUCTA-3aBEPUTEISI apXUBHOT'O Jeiia
CocraBnenue u opopMIICHHE KapThI-3aMECTUTEIS, JIUCTa UCTIONb30BaHHUS apXUBHOTO Jejia
CocraBnenue u opopMIICHHE PEKBU3UTOB OOJI0KKH apXUBHOTO Aeja

[IpomrBKa apXUBHOIO Aena

Tema 3.4.

Ilepenaya 10KyMeHTOB
HA apXUBHOE XpaHeHHe

Copepxanne

[opsnok nepenayn TOKYMEHTOB Ha apXMBHOE XpaHEHHE.
ApXHBHas OIUCH: HA3HAUCHNE, (PYHKIIMU, BUbI

[opsinox opopmiieHus U pabOThI ¢ apXUBHON OIMHUCHIO.
Onwucu fen CTpyKTYPHBIX MOIpa3eeH i

Onwucu fen opraHu3anyu:
MOCTOSIHHOT'O XpaHEHHUs, 110 JIMYHOMY COCTaBY, BDEMEHHOTO CpOKa XpaHeHus cBbie 10 et

Onucu SJICKTPOHHBIX JCJI (,Z[OKyMeHTOB) OopraHu3anuu

BBI,Z[CJ'ICHI/IC AOKYMCHTOB K YHUYTOKCHUIO

10
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B ToM ymciie mpakTHYeCKUX 3aHATHI U J1a00pPaTOPHBIX padoT
CocraBnenue u opopMIICHHE OIIUCH A€ CTPYKTYPHOTO HOAPa3AeIeHUs
CocraBnenue u 0ohopMIICHHC OTIHICH 1€ OPTaHU3aIIH

CocTaBiieHue u 0(OPMIICHUE aKTa O BBIJCICHUY K YHHUTOKESHUIO apXUBHBIX JJOKYMEHTOB,
HE TTOJICKAIINX XPaHESHUIO

14

Tema 3.5.

Y4éT 10KyMEHTOB B apXnBe

Conep:xxanue
Y4ér TOKYMEHTOB B apXUBE: MPUHIIUITBI, SIUHUIIBI YUETa, YIETHBIC (POPMBI
Buibl OCHOBHBIX apXUBHBIX CIIPABOYHUKOB. APXUBHAS 3BPUCTHKA

Cuctema HCA: Ha3HaueHHE, BUABI IOUCKOBBIX CHCTEM

B ToM unciie npakTHYECKUX 3aHATHIA U J1a00PATOPHBIX PadoT

M3y4enue cocraBa 1 3aI0JHEHHUS OCHOBHBIX YUETHBIX ()OpM apXuBa (KHHTA y4ETa MOCTYIUICHUS
Y BBIOBITHA A€ (IOKyMEHTOB), JTUCT (POH/IA, peecTp OMucel, CTUCOK (POHIOB)

Tema 3.6.

Hcnoan3oBanue
JOKYMEHTOB apXuBa

Conep:xanue

Oprasun3zanys HCHOIb30BaHNUS JOKYMEHTOB apXHBa: HOPMATHBBI, LieJIU 1 (YOPMBI
JlocTyn K apXUBHBIM JOKyMEHTaM. Beiaua 1OKyMEHTOB BO BpEMEHHOE T0JIb30BAaHHE
Buzsl 3anpocoB 1 CpOKH UX BBITOJTHEHUSI.

[IpenocraBneHne OTBETOB HA 3aIPOCHI: APXUBHbIE CIPABKA, KOIHSI, BBIITUCKA

V4éT 1 aHaIM3 HCIIOIB30BaHMS APXUBHBIX TOKYMCHTOB

10

B ToM umciie mpakTHUYeCKUX 3aHATHII U 1a00pPaTOPHBIX padoT
Cocrasnenue u opopMIICHHE apXUBHOW CIIPaBKH Ha COLIMAJIbHO-IIPABOBOMN 3alpoC
CocraBnenue u opopMIICHHE OTPULIATEIBHOTO OTBETA HA apXUBHBIN 3a1poC

CocraBieHue u O(i)OpMJ'IeHI/Ie aKTa O BbIgadc acCJ1 (Z[OKYMGHTOB) BO BPEMCHHOC ITOJIb30BAHUC

Y4yeOHas MpaKkTHKAa

Bunsi pador:

PaCCMOTpeHI/Ie CTPYKTYPhIL y‘lpe)KI[eHI/ISI/ OpFaHI/I3aLII/II/I/ OpCaAnpUuATHA (L[aﬂee - OpFaHI/I3a]_II/II/I), COCTAaBJICHUC CXEMBI OPT aHHSaHHOHHOﬁ CTPYKTYPHI,
OIpeACICHUC NCTOYHUKOB KOMIIJICKTOBAHUS apXrBa OpraHu3alu. I/I3yquHe ﬂOH)KHOCTHOfI HWHCTPYKIIMU apXUBUCTA.

CocTtaBnenue cucka NCTOYHUKOB KOMIUIEKTOBAHMS apXyBa OPTaHU3AINH, ONPEJIEIeHNe TPaHHIl apXUBHOTO (hOoH/A.

CocTtaBneHue cxembl pa3MelIeHHs CPEJICTB XpaHeHus1. PaccMoTpenune Tonorpaduyeckux ykaszaTeneil B apXHBOXPaHMIINIIE OpraHU3aIHH.

36
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O3HaKOMJICHHUE C TIpaBUJIAMH BEJICHUS KYPHAJIOB HAONIOICHUS 32 TEMIIEPATyPHO-BIAYKHOCTHBIM PEKUMOM B apXHUBOXPaHHUITHIIIE.

IMoaroToBka Jien K apXMBHOMY XPaHCHHIO, B TOM YHCIIE: U3yUCHUE TOKYMEHTOB B IIEIISX OMPEEICHUS] CPOKOB UX XPAHEHUS, HyMEpaIusl TUCTOB
apXHMBHOTO JIeJa, COCTaBICHUE U OQOPMIICHHE BHYTPEHHEH OMMCH U JIMCTa-3aBEPUTEIISI apXUBHOTO JIeJia, COCTaBICHUE U 0)OpMIIEHUE KapThl-
3aMECTHTEIISl, TUCTA MCIIOIh30BAHSI APXHUBHOTO JIeNla, COCTaBJICHHE U 0(OPMIICHHE PEKBU3UTOB 00JIOKKH apXUBHOTO Jieja, IPONIMBKA apXUBHOTO JieTia.
CocTtaBnenue apxXrBHOI OMFICH JIe]T TOCTOSTHHOTO XpaneHus. OopmiieHne onucH Ael 1o JHIHOMY cocTaBy. OdopmiieHne onucu el BpeMEHHOTO
(cBoime 10 et) cpoka xpaHeHusl.

Odopmienne TOKyMEHTOB I10 Pe3yIbTaTaM MPOBEPKH HANUYHSA U COCTOSIHUS JOKYMEHTOB B apXHUBE, O BHIJICIICHUN K YHUUTOXKCHUIO apXUBHBIX
JOKYMEHTOB, HE TIOJJIS)KAIINX XPAaHCHUIO.

O3HaKOMJICHUE C ICTOYHUKAMH ¥ MOPSIKOM KOMIUIEKTOBaHUs (hOHJa Moib3oBaTeliss. O3HAKOMIICHHE C MTOPSAKOM BBIIaYM apXUBHBIX JIOKYMEHTOB,
oopmMiteHre Ia0IOHOB 3aMPOCOB Ha BBIIAYY apXUBHBIX JOKYMEHTOB. [[0Ar0TOBKA OTBETOB Ha 3allPOCHl: apXUBHBIE CITPaBKa, KOIHS, BBIMUCKA

Pabora ¢ I/IH(bOpMaIlI/IOHHO-HOI/ICKOBBIMI/I CUCTCMaMU U BJICKTPOHHBIMU KaTaJIOTaMH apXUBOB.

IIpousBoacTBeHHAsI MPAKTUKA(IIO NPO(PUIII0 CLIEeUATBHOCTH)

Buaepl pador:

W3yuenne npaBoBbIX (YUpEOUTEIbHBIX) U PACIOPSAUTEIBHBIX JOKYMEHTOB OPTaHU3aLNUN — MECTa MIPOXOXKICHUS IPAKTHKH

(manee — opranmuzanum) ¢ enbio coopa HHPOPMALIUH 1T HCTOPUIECKON CIIPaBKH K apXUBHOH OTHCH, OTIpeIeNIeHHs] TPaHHIl apXUBHOTO (OHIA
OpTaHU3aLyy.

VY4acTre B KOMIUIEKTOBAaHUH apXUBa OpraHU3ally AejlaMu (JOKYMEHTaMH) MIOCTOSIHHOTO U IOJITOBPEMEHHOIO XPAHEHHUS.

NzyueHne apXMBHBIX IOKYMEHTOB OPTaHU3AIMH C [IEJIBI0 UCKITIOYCHUS Ty ONeTHOCTH HH(OpMAIH, MPOBEPKH (U3NIECKOTO COCTOSHUS eI
(mosucTHBIH pocMoTp Aen). CucreMaTH3anus JOKyMEHTOB B COOTBETCTBHHU C BHIOPaHHON OpraHM3aLuei cXxeMou.

[IpumeneHune cxeMbl pa3MelIeHus CPEICTB XpPaHEHHUS apXUBHBIX JOKYMEHTOB OpraHU3aluy IpH npuéMe Ael (ZI0KyMEHTOB) Ha XpaHEHHE.

Odopmnenne Tonorpadguyeckux ykasaTeaei B apXuBoxpaHuiuine opranuzanui. OQopmieHne SpibIKoB Ha NEPBUYHBIE CPEACTBA XPAHEHHUS.
Pasmenienme nomnogHeHUs: apXUBHOTO QOH/IA.

Odopminenne y4€THBIX JOKYMEHTOB TIOCTYIUICHHS U BEIOBITHS JIEIT.

Odopmnenne ToKyMeHTau 10 Y4ty QoH/a Mob30BaTelis, POTO-, Ay JUOBU3yaTbHBIX JTIOKYMEHTOB, JJIEKTPOHHBIX IOKYMEHTOB.
Odopminenne yu€THbIX (OPM apXUBa OpraHU3aLHH.

VYyactue B IpOBEIEHUH IKCIIEPTHU3BI IEHHOCTH JOKYMEHTOB OpraHM3allMd Ha OCHOBAaHWHM HAYYHBIX KPUTEPUEB UX LIEHHOCTH U HOPMAaTHBHBIX
JIOKYMEHTOB: TiepedHell 1 HoMeHKIaryp. OnpeeneHne CpoKoB XpaHeHHs JOKyMEHTOB 1 Jiesl. OhopMileHre KapToueK-3aMeCcTHTENeH Jiena.
[IpoBepka HATMYMA U COCTOSAHUS APXUBHBIX IOKYMEHTOB OpraHU3aIiy. BEIsSBIEHNE TOKYMEHTOB C MTOBPEXACHUSIMU MaTepHAIbHBIX HOCUTENEH.
Opranun3zanust po3bicka HeoOHapyKeHHbIX Aei1. OpopMiIeHHE TOKYMEHTAMH N0 pe3yIbTaTaM MPOBEPKH.

PabGora mo CO3JaHUI0 CIIPABOYHO-ITIOMCKOBBIX CPCACTB apXyUBa OpraHru3anuv, B TOM YUCJIC C IPUMCHCHHUEM I/IH(bOpMaL[I/IOHHLIX TEXHOJIOTUH. Y4YacTue B

36

113




(l)OpMI/IpOBaHI/II/I OCHOBHBIX M BCIIOMOI'aTCJIIBHBIX apXUBHBIX CIIPABOYHUKOB, B TOM YHUCJIE C UCITIOJIB30BAHNEM aBTOMATU3UPOBAHHBIX CHUCTEM.

CocTaBrneHue apxXrBHOI OMICH JeJT TOCTOSTHHOTO XpaneHus1. OQopMIleHHe OIUCH JelT TI0 JMIHOMY COCTAaBY.

Odopminenne onucy aen BpeMeHHOro (cBbiiie 10 JeT) cpoka XpaHeHHS.

ITouck I/IH(bOpMaHI/II/I I10 3arpoCy MOJIb30BAaTCIId, B TOM YHCJIC C UCTIOJIb30BAHUEM aBTOMATHU3UPOBAHHBIX CUCTCM.

HcnomHenne 3ampocoB Mo MOUCKY apXHUBHEIX A€ (JOKYMEHTOB) OPTaHM3alliH{, B TOM YHCIIE C HCIIOJIb30BaHHEM HH()OPMAaIMOHHBIX TEXHOJIOTHH.

Paznen 4. Opranusanusi XxpaHeHusi JOKYMEHTOB B apXuBe 34/10
MJK 02.04. O6ecnneyeHne COXPAaHHOCTH 10KYMEHTOB 34/10
Tema 4.1. Conep:xanue
YcnoBusi XpaHeHUsl JOKYMEHTOB [Ipobnema coxpaHHOCTH TOKYMEHTOB B apxuBax. OCHOBHbBIC IOHATHUS U TEPMHHBI
TpeboBanus K 30aHUAM U HOMEILEHUAM apxuBa. O00pynOBaHKE apXUBOB
[loHsTHE «PEKUM XPAaHEHUS TOKYMEHTOBY. 10
Cy1iecTBYOIIHE PEKUMBI XPaHSHUS TOKYMEHTOB
Pasmenienre okyMeHTOB B apxuBe. Tonorpaduieckue ykazaTeln
[IpoGiiema XuIICHHUS TOKYMEHTOB, MEPhI 0€30MIACHOCTH U 3aIIUTHI.
BnusiHue nepeMereHust JOKYMEHTOB Ha UX COXPAaHHOCTb
Tema 4.2. Conep:xanue
IIpoBepka HANHYHUSA U COCTOSIHHUSA [IpoBepka HaTMYUS U COCTOSTHHS JOKYMEHTOB B apXUBE 5
AOKYMEHTOB B apXHBax Pe3ynbTaTel NpoBEpKN HATMYHA U COCTOSIHHS JOKYMEHTOB
[opsinox paboThI 10 BHISIBICHUIO MOBPEKAEHHBIX JOKYMEHTOB
B ToM yHciIe NpaKTHYECKUX 3aHSATHI U J1a00paTOPHBIX padoT
Cocrasnenue u oopMIICHHE aKTa POBEPKU HATUYHS U COCTOSHUS JIOKYMEHTOB
Cocrasienue u oopMIIeHHE aKTa 00 yTpaTe apXUBHBIX JTIOKYMEHTOB 10
Cocrasnenue u o)opMIIEHHE aKTa O HEMCIIPABUMBIX ITOBPEKCHUAX JOKYMEHTOB
Tema 4.3. Conep:xanue
KoncepBanus u pectaBpanus [IpoBepka TEXHHYECKOTO H (PUIUKO-XUMHUIECKOTO COCTOSHHS apXUBHBIX JIOKYMEHTOB.
AOKYMEHTOB [Ipobnema crapeHus: JOKYMEHTOB, «yTacaHue TEKCTa» 4

Konceppauus u pectaBpanys apXuBHBIX TOKYMEHTOB.
Crioco6sI BOCTIPOM3BEIEHHUS 1 BOCCTAHOBJIEHHS TOKYMEHTOB
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Tema 4.4. Conep:xanue

CoxpaHHOCTb 10KYMEHTOB [IpobGiiemMa coxpaHHOCTH IIEKTPOHHBIX TOKYMEHTOB 4
Ha CIICNNAJTbHBIX HOCUTEIAX XpaneHre 1 00paboTKa JOKyMEHTOB Ha CIEIMATFHBIX HOCUTEIISX

Bcero 540
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3. YCJIOBUA PEAJIM3ALIMN TPO®PECCHUOHAJIBHOI'O MOAYJIA

3.1. s peanu3anmud NporpaMmbl NPogecCHOHAJBHOIO MOAYJA A0/LKHBI ObITh
NpeaycMOTPEeHbI cJieAyIolue clielHalbHble OMelleHUs:

KaOuner apxuBoBeieHUs, OCHAIIEHHBII:

—000pYyZOBaHUEM: CTOJBI M CTYNbs, IIKa(dbl, CTEIUIAXH, JJI0CKA, WHTEPAKTHBHAS
MPHUCTaBKa K JIOCKE/MHTEPAKTHBHAS JIOCKA, IIPOCKTOP, KOHTUITMOHE;

—TEXHUYECKUMHU CPEJICTBAMU: TEPCOHAIBHBIA KOMIBIOTEP (MIPOTrpaMMHOE OOECIICUCHHE:
TEKCTOBBIM peNakTop, MpaBoBasi 0a3a JAHHBIX, CHCTEMa DJIEKTPOHHOIO JOKYMEHTOOOOpOTa,
MPOrPaMMHBIN MPOAYKT, peaTu3yoNHii (YHKIIMHA apXyUBa OpraHU3alllu, JOKaJIbHAs CETh, BBIXO
B INIO0ABHYIO CETh), MHOTO(PYHKITMOHAIBHOE YCTPONUCTBO (IPUHTEP, CKAHEP, KOIHUD).

JlaGoparopus apXUBHOTO Jiejia, OCHAIIEHHAS:

—000py/I0BaHUEM: CTOJbl M CTyJbs, MKadbl, CTEIJIaAXHU, AOCKA, HWHTEPAKTUBHAS
MPHUCTaBKa K JIOCKE/MHTEPAKTHBHAS JIOCKA, IIPOCKTOP, KOHTUITMOHE;

—TEXHUYECKUMHU CPEJICTBAMU: TICPCOHAIBHBIA KOMITBIOTEP (MIPOTrpaMMHOE OOECIICUCHHE:
TEKCTOBBIM pPEIaKTOp, MpaBoBas 0aza IaHHBIX, CHCTEMa DJIEKTPOHHOTO JOKYMEHTOOOOpOTa,
MPOTPaMMHBIA MPOIYKT, PeATHU3YIONIMA (PYHKIIMHA apXUBa OpPraHU3allNH, JTIOKATbHAS CETh, BBIXO]T
B TJIOOANbHYI0 CEThb), MHOTO(YHKIIMOHAIBHOE YCTPOWCTBO (NIPUHTEP, CKaHEp, KOMUp),
YHUYTOXXUTEIb JOKYMEHTOB (IIpeiep), HHCTPYMEHTHI M MaTepUalIbl AJIsl IPOIIUBKH JIOKYMEHTOB
(MexaHMYeCKHe M PYy4YHbIE): MPOIIMBHOE YCTPOWCTBO, JBIPOKOJBI HA JBa M 4YEThIpE IMPOKOIA,
IIWJIO, WUTJ1a, KAPTOH «apXUBHBIN cTraHmapt» 230x320 MM ¢ OMroBKo# (MO JWHUM cTHOA), HUTH
JUTSI TIO/IIIMBKH JOKYMEHTOB JiaBcaHo-1TanensHbie JIII-210, meyaTs u 1TaMIibl sl 3aBEPCHUS
APXUBHBIX CIPABOK, KOMUH ¥ BBIMTUCOK (OTMETKAa O 3aBEPEHUU KOMHH JOKYMEHTOB, IITaMII
«Komnus»).

3.2. UndopmanuonHoe odecreyeHne peaau3almu NporpaMmmbl

Jlnsa peanuzanuu MporpaMMbl OUOMMOTEUHBINH (GOHI 00pa3oBaTENbHON OpraHu3alud
JOJIKEH UMETh TIeYaTHbIC W/WIIN 3JIEKTPOHHBIE 00pa3oBaTelbHble U MHPOPMAIIMOHHBIE PECYPCHI,
JUTSL KICTIOJIb30BaHUs B 0Opa3oBaTenbHOM mporiecce. [Ipu dopmupoBannu 6ubiarnorednoro Gouga
o0pa3oBaTeNnbHON OpraHu3aluy BbIOMpaeTcss HE MEHee OJHOTO HW3JIaHUS M3 TMEePEeYHCIICHHBIX
HUKE TEeYaTHBIX M3JaHUM M (WIM) AJIEKTPOHHBIX M3JaHUNW B Ka4eCTBE OCHOBHOIO, MPHU 3TOM
CITMCOK, MOXECT OBITH JOITIOJIHEH HOBBIMU U3JaHUAMMU.

3.2.1. OcHOBHBbI€ NTeYaTHbIE U3TAHUS

Opranuzanus apXvBHOM M CHPaBOYHO-MH(GOPMAIMOHHON paboThl MO JOKYMEHTaM
opranuzaiuu [Tekcr]|: yueOHUK ISl UCHOJIB30BaHUS B y4eOHOM mpolecce 00pa3oBaTeIbHBIX
YUPEKACHUH, peaTu3yloluX IPOrpaMMbl CpPEIHEro MNpoQecCHOHATbHOrO 00pa3oBaHUs IO
crenuanbHOCTH "JloKyMeHTallMOHHOE OOecliedeHre yNpaBlIeHUsI U apXuBOBeAeHue»: [B 2 4u.] /
[bypoBa E. M., Xopxopauna T. WN.]; mox pen. E. M. BypoBoit —3-e u3a. crep. — Mocksa:
Axanemus, 2019. (IlpodeccuonansHoe oOpazoBanme. lIpodeccuonansHbiii Moaynp). Y. 1. —
2019. — 336 c¢. ISBN uzganus: 978-5-4468-5976-4. ISBN toma: 978-5-4468-5974-0.

Opranu3anus apxuBHOH U CIIPaBOYHO-UH(POPMALIMOHHOM pabOThI 10 TOKYMEHTaM
opranu3zaiuu [Tekcr] : yaeOHMK JUIsl HCTIOIb30BaHUS B Y4eOHOM Mpoliecce 00pa3oBaTeIbHbIX
YUpEXKJIEHUH, pealn3yoIKX MPOorpaMMbl CPeTHETO NpOodeCCHOHaTBLHOT0 00pa3oBaHus MO
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crienuaabHOCTH "J[oKyMeHTaIIMOHHOE 00ECTICUCHHE YIIPABICHUS U apXUBOBEICHHE»: [B 2 4.] /
[Byposa E. M., Xopxopauna T. W.]; mox pexn. E. M. Bypooii. —3-¢ u3z. crep. — Mocksa:
Axanemus, 2019. — (IlpodeccuonanpHoe obpazoBanue. [Ipodeccnonanbuerii Mmoayms). Y. 2 / [E.
M. Bypoga, A. Il. ApanaceeBa, E. B. Anekceea, A. E. Poguonosa]. — 2019. — 400 c.
ISBN: 978-5-4468-5975-7

Packun, JI. 1. Meronuka W TpakTHKA apXWBOBEICHUS: YYEOHUK JUISI CPEIHETO
npodeccuonanibHoro oopaszosanus / J. M. Packun, A. P. CokonoB. — MockBa: M3marenbcTBo
FOpaiir, 2022. — 339 c¢. — (IlpodeccuonanpHoe oOpa3oBanue). — TEKCT: HEMOCPEACTBECHHBIM.
—ISBN 978-5-534-02419-7.

3.2.2. OcHOBHBbIE JIEKTPOHHbIE U3AHUS

1. Packun, JI. 1. Meroauka W mpakTUKa apXWBOBEACHHS: YUYCOHHK [JII CPEIHETO
npodeccuonansHoro obpaszosanus / [1. U. Packun, A. P. CokonoB. — Mocka: U3narenbcTBo
Opaiir, 2022. — 339 ¢c. — (Ilpodeccuonanbuoe obpazosanue). — ISBN 978-5-534-02419-7.
—  Texkcranektponnsii  //  OOpazoBatenbHas  1iargopma  Opait  [caiit]. —
URL.: https://urait.ru/bcode/492546

3.2.3. lonoJHUTEIbHbIE HCTOYHHKH (1pU HE0OX00UMOCMU)

1. bacakoB, M.U., JIoOKyMEHTAallMOHHOE OOCCIICYCHHE YIpaBieHUs (C OCHOBaMU
apxuBoBezieHns1): yuebnoe mocobue it CIIO / M.M. BacakoB. — Mocksa: M3matenscTBO
KnoPyc, 2022. — 216 c. — Tekcr : HenocpeactBennbiii. — ISBN: 978-5-406-09983-4.

2. bypoBa, E. M., MypasseBa, H. A. CnpaBouHUK 1O apXMBHOMY Jely MAJs
paboTHuKoB opranmzamuii. — (Cepust «YmpaBieHueckas 0e3onmacHOCTh» / moj ool pen. A. b.
bezboponosa). — M: Tepmuka, 2018. — 396 c. — Teker : HenocpenctBennslii. — ISBN: 978-5-
6040204-4-9.

3. Beperexuna, C.B., HerocynapcTBeHHbIE CTPYKTYpbl U ayTCOPCHHI B apXUBHOM
nene : moHorpagus / C.B. Beperexuna. — Mocksa: M3narensctBo Pycaitne, 2022, — 128 c. —
Texcr : HenocpencTeHHbd. — ISBN: 978-5-4365-8006-7.

4. Eropos, B.II.,, CnunpkoB, A.B. ObecnieueHue COXpaHHOCTH, pecTaBpalus M
KOHCEpBaIHs JOKYMEHTOB: yuyeOHoe mocooue. — C.-116.: Jlans, 2022. — 220 c. — ISBN: 978-5-
507-45047-3.

S, Eropo B.Il. CoBpemeHHass opraHuzanus TrOCYJapCTBEHHBIX YUpPEKIACHUM
Poccun: yue6noe mocobue nist CIIO / B. II. Eropos, A. B. CinunbkoB. — Cankr-IlerepOypr:
Jlans, 2020. — 204 c. — Tekcr : HenocpeacTBennbiid. — ISBN: 978-5-8114-6382-4.

6. Kosnos, B. II. ApxuBoBenenue: yueOHUK U PpakTUKyM U1t By30B / B. I1. Ko3nos.
— Mocksa: M3garensctBo FOpaiit, 2022. — 329 ¢. — (Bsicmiee oopazoBanue). — ISBN 978-5-
534-14066-8. — Texkct: anexkTpoHHbIH // OOpa3oBarenbHas miaardopma HOpaiir [caiit]. —
URL.: https://urait.ru/bcode/496661

7. [TaBnoBa, P. C. Jlenonmpon3BoACTBO MO OOpaIleHUsIM TpaXkaaH: yueOHoe mocodue
mns CIIO / P. C. IlaBmoa. — Cankrt-IletepOypr: Jlawp, 2022. — 324 c.: wn. — Tekct:
HenocpeacTBeHHbINA. — ISBN: 978-5-8114-9925-0.

8. [TonoB, A.B. ApxuBoBenenme. 3apyOexHass Poccuka: yuyeOHUK ISl CpeIHEro
npodeccuonansHoro oopazosanus / A. B. IlomoB. — MockBa: U3narensctBo FOpaiit, 2022, —
168 c. — (IIpodeccronansnoe obpazoBanme). — ISBN 978-5-534-10240-6. — Tekcr:
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AJICKTPOHHBINA /l OO6pazoBaTenpHas maTdopma FOpaiir [caiiT]. —
URL.: https://urait.ru/bcode/495214

9. Packun, JI. 1. ApxuBoBenmenue: yueOHuK mius  By3oB / JI. W. Packun,
A. P. CokonoB. — 2-e u3s[l., ucnp. u gon. — Mocksa: U3narensctBo KOpaiit, 2022. — 468 ¢. —
(Beiciiee  oOpazoBanme). — ISBN 978-5-534-15245-6. — TekcT: dneKTpOHHBIA //

OopasoBarenbhas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/497656

10.  Camapuyk, H.C., MapkeTunroBasi AeATEIbHOCTh T'OCYAAapPCTBCHHBIX apXHUBOB:
monorpadus / H.C. Camapuyk. — Mocksa: UznatensctBo Pycaitnc, 2023. — 312 c¢. — Tekcr:
HernocpenctBeHHbiin. — ISBN: 978-5-466-01550-8.

11.  TenpuapoB A. [I. ApxuBoBeneHue: ydeOHOe mocobue mis OakamaBpoB / A. [
TenpuapoB. 5-¢ m3a. — MockBa: UTK «JlamkoB um K», 2022. — 184 c¢. — Tekcr:
HenocpeactBenHblit. — ISBN: 978-5-394-04946-0.

12. Xopxopauna, T. . ApxuBHas 3Bpuctuka: yueOnuk / T. . Xopxopauna, A. B.
[Tonos; nox pexn. E. U. IluBoBapa. — 4-e uza. - Mocksa: Poc. roc. rymanur, yu-t, 2019. - 296 c. —
ISBN 978-5-7281-2497-9. — TekcT: 2IEKTPOHHBIN. —

URL.: https://znanium.com/catalog/product/1087575

13. LlemenkoBa, C. M. ApxuBoBenenue. VMcropus apxuBoB Poccum ¢ apeBHeHmIMX
BpeMeH /10 Hayana XX Beka: yueOHoe ocoOue It cpeTHero nMpodecCHoHAIBHOTO 00pa3oBaHus
/ C. W. LlemenkoBa; noa HayuHoil pemakmueit JI. H. Ma3zyp. — Mocksa: U3narensctBo KOpaiiT,
2022. — 153 c. — (IIpodeccuonansHoe obpazoBanue). — ISBN 978-5-534-10241-3. — Texkcr:
3JIEKTPOHHBIN /1 O6pazoBatenbHast wiardopma Opaiit [caiiT].—
URL: https://urait.ru/bcode/495215

14.  IlaxomanoBa, O.FO. Opranuszaimsi TOCYIapCTBEHHBIX YYpekIcHUUW Poccum:
yaeOHoe mocobue i cpeaHero npodeccuonansHoro oopazosanus / O. FO. Illaxomanoa. — 2-
e wu3n., mnepepab. m jgon. — MockBa: MsnmarensctBo HOpaiit, 2022, — 16lc. —
(ITpodeccronansrnoe obpazoBanue). — ISBN 978-5-534-12448-4. — Tekct: 31eKTpOHHBIN //
OopazoBarenpHas miatgopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/496292

4. KOHTPOJIBUOINEHKAPE3YJIbTATOBOCBOEHMUSA
IMPOPECCHUOHAJIBHOI'OMOY JISA

Koa u HaumeHoBaHue
npodeccHoOHAIBHBIX
H 00IIMX KOMIIETeHIMH, Kpurepun ouenku MeToabI OlLIEHKH
(popmupyembIx
B PaMKax MoOAyJis
K 2.1. Co3naHue JIOKaJIbHbIX HOPMAaTUBHBIX AHanu3 1 OleHKa
OcyiiecTBiATh JIOKYMEHTOB U IIPOTOKOJIOB 3aCeIaHMi pereHunit
KOMIUJIEKTOBaHHE AKCIIEPTHON KOMHCCHH OpraHU3aIUH. MPOOJIEMHBIX
apXUBHBIMHU JI€JIaMU [IpoBenenue 3KkcnepTU3bI LIECHHOCTH CUTyaIuH, npu
(moxymeHTaMu) JIOKYMEHTOB OpTaHU3AIIHH. BBITIOJTHCHUH
apXuBa OpraHu3aluu MPAKTUYECKHUX PadoT.
TectupoBanue.
3auétel mo MJIK,
aTTecranus 1o
ITPOU3BOJICTBEHHOU
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https://urait.ru/bcode/496292

MMPAKTUKEC; 3K3aMCH

KB (UKAITMOHHBIN
o [IM 02
IIK 2.2. Y4&T apXuBHBIX JIe] (JIOKYMEHTOB)
Bectu yuéT apXWBHBIX /1€ | IOCTOSIHHOTO M BPEMEHHOTO XPAaHCHHUSI.
B . TectupoBanue.
(TOKYMEHTOB), Y4&t GoHIOB U ONUCEN apXUBHBIX JIEIT
N OneHka o uroram
B TOM 4HCIIE (1oKyMeHTOB). YUET BbIJaUM apXHUBHBIX
BBITIOJTHEHHSI
C MCTIO0JIb30BaHUEM nen (I0KyMEHTOB) U3 apXHWBOXPAaHUIIHILA
N MPAKTUYECKHUX PadoT.
ABTOMATHU3HPOBAHHBIX ¥ MX BO3BpaTa. YUET U KOHTPOJIb N
3auétel mo M/IK,
CUCTEM nepesay apXyUBHBIX JeN (JOKYMEHTOB) B
. . aTTecTanus 1o
rOCyIapCTBCHHBIN/ MyHHIIATIATHHBIN .
MIPOU3BOJICTBEHHON
apXuB WM Ha HHOE BHEIITHEE XpPaHEHUE.
N MIPaKTUKE
YuéT 1 po3bICK HEOOHAPYKEHHBIX J1ETT
(moxymenTtoB). Benenue nen ¢honmos
K 2.3. Coznanue onucei e (T0KyMEHTOB)
Ocy1ecTBiATh OpraHu3aIH MOCTOSHHOTO CPOKa
XpaHEHUE apXUBHBIX JIe]T | XPaHCHUS U TI0 JTUYHOMY COCTaBY.
(1OKyMEHTOB) Pa3merienue apXuBHBIX €71

C IOCTOSIHHBIM CPOKOM
XpaHEeHUst

Y 110 JUYHOMY COCTaBYy
B ApXMBE OpraHU3aluU

(IOKyMEHTOB) B apXUBHBIX XpaHWJINIIAX
B COOTBETCTBHUHM C BBIOpPaHHON cXeMOMH
KJIaCCU(UKALUU U CUCTEMaTU3alluu Ael
(moxymentoB). Co3gaHue u obecrieueHue
PEKUMOB XpaHEHUS apXUBHBIX JI€]
(toxymenToB). [IpoBepka Hanuuus u
COCTOSIHUSI apXUBHBIX JI€] (TOKYMEHTOB).
BoisaBienue u y4€r

ApXUBHBIX JeJ (IOKyMEHTOB),
TpeOYIOLMX PeCTaBPalMOHHOM,
KOHCEpPBAIIMOHHO-TTPO(UIAKTUIECKON U
TeXHU4ecKol 06paboTku. [TonroroBka
yCIIOBUH 17151 00eCrieYeHNs] COXPaHHOCTH
apXMUBHBIX e (JOKYMEHTOB) B OCOOBIii
IIEPUOJT U YPE3BBIYANHBIX

cutyanusax. OcyIiecTBIEHUE KOHTPOJIIS
JBUKEHUS apXUBHBIX /1€ (JJOKYMEHTOB)
U X (PU3UYECKOTO COCTOSHHS.
[TonroroBka u nepenaya apXuBHBIX A€l
(ITOKyMEHTOB)

B TOCYJapPCTBEHHBIN/ MyHHUITUTIATHHBINA
apXUB WIM Ha NHOE BHELIHEE XPAaHEHUE

AHanu3 u oLEeHKa
peleHuit
MPOOIEMHBIX
CUTyaluH, Npu
BBITIOJTHEHUH
MPaKTUYECKUX pPadoT.
TectupoBanue.
3auéThl 10
M/IK,aTTecramus mo
IIPOU3BOJCTBEHHOMN
IIPAKTUKE; DK3aMEH
KBaJIN(DUKAIIMOHHBIN
no [IM 02

IIK 2 .4. VYuér onuceil 1e1 BpEMEHHOTO XpaHEeHUsT | AHaJIU3 U OIL[EHKA
OcymiecTBIsTh CTPYKTYPHBIX MOJIpa3ieIeHUI peleHuit
XpaHEHHe, OpraHu3al B TPAJIULIMOHHOM U B POOJIEMHBIX
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KOMILUIEKTOBAaHUE, YUET U
HCIIOJI30BAHUE ACI
(1OKyMEHTOB)
BPEMEHHOI'O XPaHEHUS

ANIeKTpOHHOM Buje. CucTeMaTu3anus
nen (TOKyMEHTOB)

BPEMEHHOT'O XpaHEHUS, PUHATHIX OT
CTPYKTYPHBIX MTO/Ipa3/ieieHui
OpraHu3aluy, Ui pPa3MEIICHUs B
XpaHUJIUILE apXUBa OpraHU3aIIH.
KoHTposb BbIIauu B ONepaTHBHOE
MOJIb30BaHUE JeN (JOKyMEHTOR)
BPEMECHHOT'O XpaHEHUS ¥ UX BO3BpaTa.
[IpoBenenue

AKCIEPTU3BI IEHHOCTH eIl (JOKYMEHTOB)
BPEMEHHOI'O XpaHEHUS B apXUBE
opranusanuu. [lonroroska nen
(TOKYMEHTOB)

BPEMECHHOT'O XpaHEHUS, PUHATHIX OT
CTPYKTYPHBIX MO/Ipa3/Ie/IeHui, Ha
yHuutoxxenue. Co3zjaHue akToB O
BBIJICTICHUH Ha YHHUYTOXKEHUE JICTT
(TOKYMEHTOB) BPEMEHHOT'O

XPaHEHUs C UCTCKIIIUMHU CPOKAMH,
IPUHSTBIX OT CTPYKTYPHBIX
MOJpa3IeICHUI

CUTyaLuH, IIpU
BBINOJIHEHUH
MPAaKTUYECKHUX padoT.
TectupoBanue.
3auétel no M/IK,
aTTecTalus 1o
IIPOU3BOJCTBEHHON
IIPAKTUKE; IK3aMEH
KBaJTM(PUKAITMOHHBII
o [IM 02

TIK 2.5. [Tonnepxka B akTyallbHOM COCTOSIHUM AHAIN3 H OLIeHKa
Ocy1iecTBiATh AIIEKTPOHHBIX WH(POPMAITMOHHO- ——
HCII0JIb30BaHUE MTOMCKOBBIX Y —
apXUBHBIX €I CUCTEM apXHBa B JOKYMEHTHUPOBAHHbBIX .
(IOKyMEHTOB), cdepax AeaTeTbHOCTH OpraHU3aIl|H. gz;yj;;;;fn
B TOM YHCJIE CocraBieHne cipaBOYHO-ITOMCKOBBIX HPaKTHYECKUX PaGoT.
C MCIIOJIb30BaHUEM CPEICTB TecrHpoBasme.
aBTOMATU3HPOBAHHBIX K apXMBHBIM JIeN1aM (moxymeHTaMm), Sauéter o MJTK
CUCTEM YUYTEHHBIM B ApXUBE U B ATTECTAIIIS 110 ’
JIOKYMEHTHPOBAHHBIX cepax P OH3BONICTREHEOH
JeATeNIbHOCTH opranu3anuu. [loagroroska HpaKTHKE;
OTBETOB Ha 3aIPOChl APXUBHBIX JIEJI '
(moxymenTtoB). [ToaroroBka paboTsI ziih:lz)I;KaHMOHHmﬁ
10JIb30BATEJIEN B YNTAIILHOM 3aJ1e
apXuBa o 1IM 02
OK 01. Br16op criocoba pemienus 3agau KonTpons
Br16upats ciocoObt podheccuoHaNbHOM e TeNIbHOCTH BBIITOJIHCHUS
pelieHns 3a1aq IIPUMEHUTEIBHO IIPAKTUYECKHUX
npo¢eCcCuoOHATBHON K Pa3JIMYHBIM KOHTEKCTaM 3aaHUM.
ACATEIIBHOCTU VY CeTHBIN WIN
HNPUMEHHUTEIBHO K TECTOBBIN KOHTPOJIIb
pa3IMYHbIM KOHTEKCTaM TEOPETUYECKHX
3HAHUU.
AHanu3 ¥ OlleHKa
peleHuit
MPOOJIEMHBIX
CUTYyallHi.
[IpoBepoyHbIE
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paboThI IO KaXKIOM
TEME.

ATrecranus 1mo

MIPOU3BOJICTBEHHOU
MPaKTUKE.
OK 02. Ucnonp3oBanune coBpeMeHHbIX cpeacTtBa | KoHTponb
Hcnonp3oBars MOMCKA, aHAJIM3a U UHTEPIpEeTaIlUU BBITIOJIHCHUS
COBpPEMEHHBIE CPeJICTBA nH(pOpMaLIH, U UCIIOJIb30BAHUE MPAKTUYECKUX
MOUCKA, aHaJIN3a U WH(OPMAIIMOHHBIX TEXHOJIOTHH JIIs 3a/1aHuM.

MHTEpPIIpETaluu
uHpoOpMauU U
UH(OPMAIMOHHBIE
TEXHOJIOTUH IS
BBITTOJTHEHUS 33124

BBITIOJIHCHU A 3aJa4 HpO(l)eCCI/IOHaJII)HOI;'I
JACATCIIBHOCTH.

VCTHBIN nim
TECTOBBII KOHTPOJIb
TEOPETUUYECKUX
3HAHUIA.

AHanu3 1 olleHKa

npodeccnoHaTbHOM pelmeHmit

JeSITeIbHOCTH NPOGIEMHBIX
CUTYyaLUM.
[IpoBepounskie
paboTHI TIO KaXK 0
TeMe.
ArtTtecrtanus no
MIPOU3BOJICTBEHHOU
MPaKTUKE.

OK 04. BsaumoneiictBue u pabota B koyiektuBe | KoHTpoib

DddexTuBHO 1 KOMaH]Ie BBITIOJIHCHUS

B3aMMO/ICIICTBOBATD U MPAKTUYECKUX

paboTaTh B KOJUIEKTHBE U 3aJaHUM.

KOMaHIeC

YCTHBIN Win
TECTOBBIN KOHTPOJIb
TEOPETUUYECKUX
3HaHUM.

AHanu3 1 OLeHKa
peLIeHnit
POOJIEMHBIX
CUTYaLU.
IIpoBepoyHbIe
paboTHI IO KaXKI0H
TEME.

ATTecTanus 1o

IIPOU3BOJACTBEHHOMN
MIPaKTHKE.
OK 05. OcyuiecTBieHne yCTHOM ¥ MUcbMeHHON | KoHTpoub
OcCy1ecTBIATh YCTHYIO U | KOMMYHHUKAIIMKA HA TOCYJaPCTBEHHOM BBITIOJTHEHUSI
[NUCbMEHHYIO a3bike Poccuiickoit Menepanyu ¢ y4€ToM | IPAKTUYECKUX
KOMMYHUKAIIHAIO Ha 0COOEHHOCTEN COLIMAIIBHOTO U 3aJaHuH.

rOCy/1apCTBEHHOM SI3bIKE
Poccuiickoit ®enepanuu ¢
y4€TOM 0coOeHHOCTEeH

KYJbTYPHOI'O KOHTCKCTA

VYcTHbI Win
TECTOBBIN KOHTPOJIb
TEOPETUYECKUX
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COLIMAJIBHOTO U 3HAHUIA.
KYJbTYPHOT'O KOHTCKCTA AHanmms OILICHKa
peLeHuit
poOJIEMHBIX
CUTYyaLlH.
IIpoBepounsble
paboTHI IO KaXKI0H
TEME.

ATtTrecTanus 1mo
MPOU3BOJCTBEHHOM
MPaKTHUKE.

OK 09. Hcnonb3oBanue npodeccuoHaibHON KonTpons
Ilons30BaThCs JIOKYMEHTAIlUM Ha TOCYJapCTBEHHOM U BBIITOJIHCHUS
npodeccnoHaTbEHOM MHOCTPAHHOM SI3bIKaX MPaKTUYECKUX
JNOKyMEHTaluen Ha 3aJaHUH.
rocya1apCTBCHHOM U VY CTHBIN UIN
WHOCTPAHHOM A3bIKaX TECTOBBIN KOHTPOJIb
TEOPETUUYECKUX
3HAHUIA.

AHanu3 1 olleHKa
peleHuit
PpOoOJIEMHBIX
CUTYyallH.
[IpoBepounsle
paboTHI IO KaXKI0H
TEME.

ATtTtecranus mo
MIPOU3BOJCTBEHHOMN
MPaKTUKE.
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